Singapore Squash Rackets Association Sl N GA Po R E

3 Stadium Drive, #01-33 Singapore Sports Hub, Singapore 397630
T: +65 6345 5675 E: info@sgsquash.com W: www.sgsquash.com SQUASH

10 March 2026

Dear Sir/Madam,

Invitation To Quote (ITQ) for the Organisation of Squash For All Try-Outs

You are hereby invited by Singapore Squash Rackets Association (SSRA) to submit a quotation for the
above-mentioned service from 1 April 2026 to 31 March 2027.

You are required to submit your proposal based on the requirements enclosed in this document.

Closing Date: 31 March 2026, 09:00 AM

Quotations to be sent via email to:

e Mr Alex Wan (alex@sgsquash.com)
e Mrs Charisse Depallo (charisse@sgsquash.com)
e Mr Benedict Choong (benedict@sgsquash.com)

Submission Details:

e All submissions are to include a completed Annex B.
e All submissions must be accompanied by an ACRA profile of the participating vendor.
e Submissions may include additional information vendors would like to provide.

For enquries, vendors are encouraged to contact Benedict at 90673450 for a quicker response.
We look forward to receiving your quotations.

Yours faithfully,

Alex Wan
General Manager
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Squash For All (SFA) Tryouts

The SFA Try-Outs is a programme that aims to introduce squash to new-to-sport persons, particularly
children between the ages of 6-14 years. The Try-Outs aim to diversify and grow our base of squash
players by making squash affordable and accessible to all walks of life in Singapore.

Vendors are expected to be able to support the School Holiday Try-Outs, and other ad-hoc Try-Outs as
requested.

The School Holiday Try-Outs will be held at the following time periods, and event organisation details

per event are included in Annex B. Dates may be subject to change closer to the date:
e 231026 June 2026
e 8SeptollSep2026
e 1 Decto 4 Dec 2026
e March school holiday 2027

Venue of Event
Kallang Squash Centre (8 Stadium Blvd, $397804), or elsewhere if required.

Time of event
Between 9am and 4pm (depending on court availability and number of signups).

Mechanism and Notes
1. Generally, each run of the Try-Outs held is held as follows:
a. Each run lasts several days, with multiple hourly sessions led by one qualified coach per
squash court (5 participants per court) and using at least one court.
b. Example: a run that lasts four (4) days, with four (4) sessions a day, and held using two (2)
squash courts, with five (5) participants per court can potentially support 4 x 4 x 2 x 5 =
160 participants per run

2. To be successfully considered, the vendor should be able to support at least 80 participants per

run.
a. Example: a run that lasts two (2) days, two (2) courts a day, four (4) sessions a day with
five (5) participants per court = 80 participants per run
b. Vendors may be expected to hold the Try-Outs alongside another vendor.

3. Coaches are to introduce squash to new-to-sport participants through fun and engaging activities
while ensuring safety in court, with each session lasting one (1) hour. Participant information will
be provided by SSRA for event organisation purposes. Vendor is to arrange the groups in the best-
fit manner, such as by age group.

4. All equipment will be provided by SSRA. It is advantageous if vendors can provide their own
equipment.
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Annex A: Scope of Work
Singapore Squash Rackets Association (SSRA), as owner and custodian of the SFA Try-Outs programme,
is inviting prospective vendors to submit quotations for the Scope of Work as detailed in the following:

1. Pre-Event Tasks and Deliverables

e Familiarisation with the Try-Outs Lesson Plan a week before the event.

e Coordinate with SSRA on matters concerning
a. Programme details
b. Participants
c. Coaches (WSF/ASF certified, preferably with NROC membership)
d. Venue considerations
e. Logistics, marketing materials and equipment

e To prepare the allocation of participants to the respective courts and coaches based on the
participant list shared by SSRA

e Preparation of Partner promotional materials, including setting up signages/registration
booths and if required, packing of goody bag items. Collaterals and goody bag items will be
provided beforehand.

e Coordinate all other pre-event matters with SSRA.

2. During- and Post-Event Tasks and Deliverables

e To deliver the Try-Out Programme as planned to participants and ensure that participants
have a positive experience of squash.
e Arrive early (at least 30 minutes) to ensure proper set up of the venue and preparation of
logistics, as well as packing up after each day’s session.
e Provide briefing and debriefing to children and parents, details will be shared separately
following awarding of contract.
o Briefing
= For parents, on what to expect during the Try-Outs
= Briefly sharing recent squash developments, including in Singapore
= Safety briefing for children
=  Assigning participants to the allocated courts
o Debriefing
= To promote the SFA Follow-Up Programme to all participants
=  Encourage parents to follow SSRA social media and website (squashforall.sg)
for more information
e Prepare and submit Post-Event Report within one (1) month after completion of event.
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Annex B: Submission

Vendor Details

SINGAP@RE
SQUASH

Name of vendor

Vendor UEN

GST registered

Yes / No

Main contact person(s)

Email

Phone number

Estimated number of
participants supported per run
of School Holiday Try-Out

Please indicate the number of
courts, hourly sessions and days

you can support.

Quotation Amounts (in Singapore Dollars)

Note

courts
e Five (5) participants per court

Part 1: Total admin charge for coordination of each
run of Squash For All (SFA) School Holiday Try-Outs

e Each School Holiday run is expected to last four
(4) days from 9am to 4pm and use three (3)

Please mark (M) the Squash For All (SFA)
School Holiday Try-Outs runs your
organisation can conduct in 2026/2027
(dates may change closer to the event):

School Holiday Try-Outs

23 to 26 June 2026

8 Sep to 11 Sep 2026

1 Dec to 4 Dec 2026
March school holiday 2027

OooOooagd

Administrative fees (School Holiday Squash
Try-outs): SGD

Part 2: Hourly charge for coaches

SGD
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Experience Details
Please highlight all relevant previous experience in organising and event managing mass participation

squash events. Please highlight two of the biggest or most recent events for our consideration. You
may attach additional documents if there is lack of space for additional information.

Event 1

Name of event
Year of event No. of Participants

Age group
Comments / Additional information

Event 2
Name of event
Year of event No. of Participants

Age group
Comments / Additional information




